[image: A black background with colorful triangles

AI-generated content may be incorrect.]
[image: A colorful background with a black background

AI-generated content may be incorrect.]



MEMO
RE: RCon™ 2026 Conference Attendance

Dear [name of manager supervisor],

I would like to attend SWANA’s premier conference, RCon™, from September 29 – October 2, 2026, in St. Louis, Missouri. Presented by the Solid Waste Association of North America (SWANA), RCon provides innovative discussions, resources, and relevant topics on waste and resource management. 

The RCon schedule will include many topics relevant to my work, including but not limited to: [delete any that are not relevant]
· Safety best practices, technologies, planning, and culture
· Waste reduction and recycling, including communications strategies, contamination reduction, updates on recycling markets, MRF technologies, and funding opportunities
· Organics Management, including technologies, case studies, outreach and communications, and emerging policies
· Waste Conversion & Energy Recovery, including regulatory updates, improving energy efficiency, new technologies, financing options, and community relations
· Collections and Transfer, including collections routing, drop-off center best practices, fire prevention and suppression, electric and alternative fuel vehicles
· Landfill Management, including landfill gas projects, methane measurement technologies and methods, PFAS management, emerging regulations, daily operations best practices, and post-closure planning
The trade show includes over 200 exhibitors showcasing the latest technologies, services and innovations that can support our organization. RCon also offers several experiential learning opportunities, meetings of the SWANA Technical Divisions, and networking opportunities. I am particularly interested in [insert specifics].
 
The opportunity for me to gain knowledge and expand my industry contacts across North America makes my attendance at RCon a wise investment that will yield dividends for [name of Organization or Company].	

Estimated Costs for attendance:
	Expense Description
	Expense

	Conference Registration 
	[insert here] – reference https://swana.org/events/rcon2026/registration for pricing

	Lodging
	[insert here] - See hotel options and pricing at https://swana.org/events/rcon2026/hotel---travel 

	Food per diem
	[insert here]
Meals covered by RCon event:
· Tues, Sept 29: Evening Reception will include drinks and hors d’oeuvres
· Wed, Sept 30: a.m. coffee & light snacks; lunch, heavy hors d’oeuvres at evening event
· Thurs, Oct 1: a.m. coffee & light snacks; lunch, dinner at evening networking event
· Fri, Oct 2: a.m. coffee & light snacks

	[bookmark: _Hlk198211920]Mileage Reimbursement or Airfare
	[insert here]

	TOTAL:
	



I am happy to answer any questions you have about my attendance at RCon. 

Sincerely,
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